versapay

ARC User Guide: Adding Users

You can add as many additional users to your
account as needed.

Step one: click the drop-down menu at the top right-hand corner and choose
‘Users’.
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Step two: click the ‘Add User’ button.

Step three: in the field provided, enter the email address of the new user, and

assign them a role. Once you’ve added the email and assigned the role, click on
‘Invite User’.
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